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What is CMA: 
 
CMA is a software tool that assists people in moving documents between folders without the 
need of windows explorer.  Since the user sees only a short name description for what can be a 
very long path, and the user only sees the folders that pertain to them, this makes it easy to find 
from a short list where a document needs to be moved to, while alleviating the potential of 
moving documents to the wrong location. 
 
The program also allows specific folders to be monitored in order to alert the user if someone 
else has moved a document into their folder.  This monitoring makes everyone more productive 
since the sending party does not have to send an email or make a phone call to let the other 
person know that a file is ready, or it saves the receiving user the need to constantly monitor 
these directories themselves. 
 



How does it work 
 
The administrator creates a list of directories (folders) that has a short descriptive name that 
everyone sees, as well as the full actual path (example: "Beaumont Clerks Office" for the 
descriptive name and "\Txed-tyler1\IMAGE\cmusers\div\bmt\clerks" for the actual path).   
 
The administrator also creates a list of users and then assigns directories (folders) to users.  You 
may have a thousand directories, but any particular user may only need to see 10 of these.  CMA 
shows that user only the 10 they need to see 
 
When the user logs into CMA, they receive a configuration file with the list of directories that 
they can send, receive and monitor.   
 
CMA uses the local machine for all activities.  The user can select a directory, then double click 
a file and edit that file.  They can then move that file to another folder. Example:  A judge’s 
secretary can be notified that an assistant has just completed a draft petition that has been saved 
as a PDF document.  She can open, edit and save this and then move the file to the Judge for 
approval.  The Judge can then move the file to the docket clerk folder for filing.  
 
Each move is logged to a local log file as well as the log file on the CMAweb server. 
 
There are many options and customization for each action. 
 



What do you need: 
 
You will need a windows server (2000 or 2003) with I.I.S. (Internet Information Services) 
installed.  You also must have a Windows SQL database server.  This can be on the same 
machine or another server.  Since this is a low demand capacity, any existing SQL server should 
be adequate.  You can use either SQL 2000 or 2005 or SQL Express 2005. 
 
The workstations need to be Windows based machines with .Net 1.1 installed (standard XP 
desktops already have this) 
 



 Administration 
 

Add new directory 
 
You should add directories first since it is easier to associate them with the users at the time 
you add the user (but this is not required) 

 
 
This brings up the screen to add a new directory (you should use UNC paths whenever 
possible). 

 



 
Add new User: 

 

This brings up a new screen to add the user details: 

 



Edit User and Associate directories 

 
This brings up the screen to edit user info and associate directories for that user. 
 

 



Copy users rights to another user 
 

 
 



Add another administrator 
 
You have to specify a user as an administrator to get to this configuration set of menus. 

 



Setting Parameters 
 
You can add special hyper-links to the user main menu from here 

 



Registration 
 
If the registration expires, the program still works but you get a warning message that is it 
expired.  
 

 

 
 



What if:  
 
* If you establish a folder that does not exist OR if the user does not have rights to that folder, 
then you will get an error message that says the directory does not exist and has been removed 
for this session.  That keeps the program from trying to check on the contents of a folder that 
does not exist. 

 
 

If you have an excessive amount of files in multiple directories, or if the directories are on 
the other side of a slow network connection, then updates will be slow and will cause the 
program to appear sluggish.  You can boost performance by reducing the directories to 
monitor, reducing the files in each folder that is monitored or reducing the minutes between 
updates.  Example.  Monitor 10 folders with less then 100 files in each and update only every 
5 minutes. 
 



User Installation: 
 
The application must be installed the first time.  One approach would be to send an email with 
the link to the installation. 
 
example http://<your cma server>/CMAweb/Setup/CMA.Setup.msi
 
 
In the email you would also explain that they must enter the CMAweb server name as the 
configuration server 

 
 
Make sure to also send the user their CMA login ID and CMA password. 
 
Subsequent updates to the program automatically prompt the user that a new version is available 
and they make 3 confirmation clicks to install those updates.  

http://<your cma server>/CMAweb/Setup/CMA.Setup.msi
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